CPCCLHS3002




CPCCLHS3002 Licence to Operate a Materials Hoist
Learner Name:
Learner ID:

Date Training
Commenced:

This Book Contains:

[ 1 Course Information.
[ 1 Review Questions.
[ ] Practical Assessment overview and

$
&

CPCCLHS3002 Licence to Operate a Materials Hoist
Learner Guide
Page 2



Table of Contents

3 18 I 1o T [T oo o)
1.1.1 What is @ Materials HOISE? .....cc.uuiiiiii it e e e e e e e e e e et e e e e ea e e eenneeeeen 4
1.1.2 When is a High Risk Licence Needed?...........ccuiiiiiiiiiiiiiiiieiseciiie e erne s s s s s ena e ee R -
1.1.3 High Risk Work LiCENCE REQUIFEMENTS ....uuuuiiiiiiiieiiiie e i s e e e s e s s e s e e e s e s rna e s e ernnseeeraans

1.2 Legislative Requirements.........ccoiumimimmmsmmmsimmsmmmsmmssmnssinss s snnsnnnnns
1.2.1 Work Health and Safety ReqUIrements .........ccoeveeeeeeimmmmmimmmmieieeeeeeeeeeeeeeeeeeeeeeeeeeees
1.2.2 DULY Of CAI€ eevuniiiiiie it e et e s s s e et s s e e e s s e e e e e et e e e eaaa s e eena e s eesaeseennassesrnaaseeesS .7
REVIEW QUESEIONS ..vuiiieiiiiiiieie s e e s e e s s s e e s ea s s ea s e s s e s s era e e rnnsannaennsaenn W8

9

1.3 Workplace Requirements..........ccormimmmmmminmmsmmssimnsnmssmnssnssnnaas
1.3.1 Work Method StatementsS.......cuiiiiiiiiiiiiiii e s s sra s .. . R ... .9
1.3.2 Manufacturer DOCUMENTAtION ..vu.iveuiiirieriiiieirerieeri e e e err e rse s s e ra s raeeenrrranerennnes . AT 10
ReVIEW QUESEIONS ....iiieiiiiiiiis s s e s s s s esn s snanserasssnsssnnsesnsssnnssssnsernnsennsseedirenseennsesns SURRRRRRRRRRRT: e esnsennsenns 10

1.4 Gather Site Information and Plan Job..........cccociieiimineineinennngens
1.4.1 Planning and Preparing for Materials Hoist Operations ................... N T 11

1.4.1.1 Emergency ProCedUres .......ccuvivieerrnruiinnineseeernnns s sessennsnnnnnns . R 12
ReVIEW QUESLIONS ..cvvvuiiiiiiiiiiiis e ee e s eerennn s e e s eeesnnn s {SRRRRRRRRIRN . e RN e e ceetnsseeeneeennns 13
1.5 Risk Management...........cccummeimmmmnmsinmmsnmsssnnssmnnsnnnnn B AR i
1.5.1 Hazard Identification.........cccviviiiiiiiiiiiiiiiiiiiiiiiciiceecceeeeeceecececceeece 8 S 14

1.5.2 RiSK ASSESSMENE....uuuiiiiiiiieiiiiiiisiseseerrrrsas e s s s eerrnrn e naees - P PTRRR 15
1.5.3 Risk Treatment.........coovviiriiiiiiin e . . 16

1.5.3.1 Personal Protective Clothing and EQUIpMENt ..........ooovveen. SO S ¥ e e 17
Review QUESLIONS .....iiviiiiiiieie i eer e e LR . 18

1.6 Workplace Communications................. (.1 |
1.6.1 Identify Communication Methods..........ccceeeeee. N 20
Review QUESEIONS .....iiveiiiiiiiic e er e s era e D, 21

2.1 Assess the Load.......c.cervmrmrernnnnnnnnnnss A 1 ]

2.1.1 Calculate Load Weights..........cccvvvvnnnnn. oI ... e e 22
2.1.2 Common Loads .....covvevviiieenniieennnnnanns S, - ceeieneeneer e e e e rnaer e rn e reen 24
2.1.3 Safe Movement of Materials ............. ¥ D .- e 25
2.1.4 Determine the Hoist Capabilities T R, 25

Review QUESioNS ...........coevveviiiiniiniieennnes S . ........chhn e e e e 26
2.2 Apply Hazard Controls.. e ——. ]
2.2.1 Establish Hazard Control Meaglredin. . . i Sl .. s 29
2.2.1.1 Protective Barriers and Fen@S i . et e e r e e e e e e e e e e s e e e e e e e e e e e e e a e 30
2.2.1.2 Lighting the Work Areafidi. . o . i ee et e e e e s e e e e e e ee s s e e e s e eeran s s e e e e e e ernn s e e aanns 30
2.2.1.3 Working Near Pedestfians; Werkers; Vehiles and Mobile Plant...........cccovvii, 30

2.3 Access Hoist and | 0] 1T of 1 — ¥
2.3.1 Safely ACCESS HOISt .. it TE ittt .. ... s 32
2.3.2 Check the Hoist and E PP 32
2.3.3 Visually Checkin et t e e EEeEaa e EEEERR ANt EEEESE RSN AAEEEeE e ANt EEEERRaNNNA A A EeEEE AR Aen e EEErnn s 33

CPCCLHS3002 Licence to Operate a Materials Hoist
Learner Guide
Page 3



2.4 Start the Hoist......ccoriimimmmmmmmmmsmsnssmsssssssssssnssssssnsssssssssssssssssnsssasssssnnssnnsnnnsnnsna 41
2.4.1 Conduct Operational ChECKS ... cuuuiiiiiii i e s s e e e e e e s e raa e e e e e e e e ersa s e e ennnnsarenn )
2.4.2 Check All HOISt Safety DEVICES ...uuuiiiiiiiiiiiiiie st e e e s e ea s e et e e e na s s e rna e e aeran _
2.4.2.1 Check EMErgency EQUIPMENT ......cooiiiiiii ettt a e e e e
REVIEW QUESTIONS ..vuiiiriiiiiiieie s s s s s e s e s s ea s s e s e s s s s s e ra e s ea s e ea s e sa s enansesa s snnsennnsennsennssnnnnns

2.5 Check Communication Equipment and Alarm Systems .......ccouresimmassmnssnnassnanns
2.5.1 Checking Communication EQUIPMENE.......ccoiiiiiirr s
2.5.2 Checking Alarm SYSTEIMS ...
REVIEW QUESTIONS ..vuiiiriiiiii e s s e e s s e e s s e e s e e s e s e s ea s e e a s e ra s e nansera e rnnseennsennnsenns

2.6 Conducting a Test RUN ....c.cicimmesmmesmmmsssmsssmssssnsssmssssnnsssnnssnnssnnnssss
2.6.1 TSt RUN ChECKS ...ceiiiiiiiiiiiiectiiii et s e e rna e e s s e s e r e e e e e e aeen ... 46
REVIEW QUESLIONS ..vvuiiiieeeeeieerisseeenssssrsesssersssesnnnssssrnnssssnsnssssnnnnsssrsnnsessrsnssesnnnnsssrsnnss SRRRARRIRRS - SRRRRR et oo crtees 46

2.7 Report and Record Equipment Faults........ccourmmmmimmmsnmessmnessnasnnnnn
2.7.1 Reporting FaUIES ... ... e N T, eeeereererennns 47
REVIEW QUESLIONS ..vvuiiieeeieerisseeensssrrsesssernssernnnssssrnnssssrsnnsssnnnnsssrrnnsesrrsnssssrnnnsss QUUREREIRN: ceerennssrrrnnsserennssennnnnsernen 47

3.1 Operate the HOist......ccoicimmmimmmmmminmemmesinsssmssmsesnssnnn
3.1.1 Hoist Operation Requirements .......ccceveviieiiiieienenin e e ennn S 48
3.1.2 Transporting Dangerous/Hazardous Materials ..........cccccceeeniinneees - - S 49
3.1.3 Monitoring Weather Conditions ...........ccovreermniiiiinnierriiie e .- Y A 49

3.1.4 Using Communication Methods ........oooviiieruiiiiniiieiiieiiin e ssereren SR SRR R e eeeeeeernnansesseernnnnannes 49
3.1.5 Monitoring the Load........ccoovivieiiiiiiiieecceeiie v SRR ..o 50
3.1.6 Monitoring Hoist Movement..........ccoooviiiiriiiiiniecceeii, e 50
ReVieW QUESLIONS ......uuiiiiiiiiiiii e e B . 50

3.2 Unplanned and Unsafe Situations........... .
3.2.1 Responding to Unsafe Situations and Emergencies . Q. A A 52
3.2.2 Emergency Brake and Descent System ...........ooooo BRI e B oo 54
3.2.3 FIrSt Aid. ... N 54
3.2.4 Fire FIgQhtiNg....coooiiieeiiiiiin e s e s eee e St A0ttt e e e e rnr e s e s e s e e e rnnn e e s e e e e nn s 54
3.2.5 Report All Hazards, INCIdENtS @nd INJUFIES ....uuuiiiiiiiinnn e SGRRRRRRSY « e e e cetnnsssssseeensnnnsssessseesnnnnssesassennsnnnsnss 55
YT @ T o LY PR 55

3.3 Conclude Operations ........ccureasses . 4

3.3.1 Shutting Down the Hoist ..........cccoeiiiiiiinnnns Ry 57
Review QUESLIONS .......ccoviivivriiiiiiieieeeeeenees T - nen e e e 58
3.4 Conduct Post-Operational C Y .
3.4.1 Inspect, Maintain and Store T e e 58

3.4.2 Recording and Reporting Dafi@gé @hiel DEIECES I ... e e 59
3.4.3 Completing Records...........a.. . N 59
[NV ISV O INSIS oo o A A PPN 60

Practical Assessment Ins N . 4
Conditions of Assessment B, /Y 67

Protective Personal EQuipERt{PPE IR EGUIFEMENTS .. ..uiicrieieeeis e erre s e e s e rr s s rre s e s e s s e rns e s s rraesernn s s eennnnsarees 67
Grounds for stopping thel@SSBSSIIEAEIEIM. .........cooiiiiiiiii e 67
Achieving a Satisfact (4 67
Practical Assessmen QI - e e e eeaeeraeeerserateraeerraetrnstreareraterntrrsernreranreraernnn 68

CPCCLHS3002 Licence to Operate a Materials Hoist
Learner Guide
Page 4



1.1 Introduction

This training course is based on the National High Risk Licence Unit of Co
CPCCLHS3002 Licence to Operate a Materials Hoist.

You will learn about:
# Planning the job.
# Selecting and inspecting equipment.
# Preparing the site and equipment.
# Using the materials hoist.

# Shutting down the job.

1.1.1 What is a Materials Hoist?

A materials hoist is a type of builder's hoist with which goods or materi
raised or lowered. Workers are NOT allowed to ride in a materials hoi

A materials hoist has a car, bucket or platform which is canti , 33
travels up and down the outside face of a support structure A :
o

1.1.2 When is a High Ris ed?

r allows you to lawfully work with certain high risk equipment
ifts, cranes, hoists, elevating work platforms, scaffolding,
equipment.

rs the skills and knowledge required to safely operate a materials
hoist consisting of a car, bucket or platform cantilevered from and
and down the external face of the support of a structure, which is used
ing goods and materials but not persons.

tence in this unit does not in itself result in a licence. A licence is obtained
- competence is assessed under applicable Commonwealth, state or territory
ork health and safety (WHS) regulations.
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1.1.3 High Risk Work Licence Requirements

Once you pass your assessment you will have 60 days to apply for your licence.
You must renew your licence within 12 months of its expiry otherwise:
# Your licence can't be renewed.
# You need to repeat the course and re-apply for your licence.
# You need to enrol in the course again and be supervised by somebody who
has a current licence for the same class.
You can still do high risk work without a licence as long as:

# You are enrolled in a high risk course for the class, and

# You are being supervised by somebody who has a licence for the same
class.

As part of their legal duty of care, licensed
make sure the way they work doe
others on site. Failing to work saf;

afety of themselves or any
alth and safety regulator:

# Suspending or c
# Refusing to re ice

# Ordering that you 0 ensure you are competent.

Your employer should ask you for evidence that yo isk licence before

you start any high risk work. You can show them:

# Your licence.

# Proof from the training comp tha
# Proof that you are currently,co

1.2 Legisla rements

portant that you are aware of legislative requirements relating to your work.
re you begin your tasks ensure that you access the relevant documentation.

d your assessment.

r high risk work.

equirements relating to your work may include:
# Work Health and Safety (WHS) requirements.

# Duty of care.
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1.2.1 Work Health and Safety Requirements

Work Health & Safety (WHS) laws and guidelines help keep your workplace safe.

These can be broken down into four main types:

Description

Acts

Regulations Gives more details or information on particular parts of,

Codes of Practice Are practical instructions on how to meet the terms o \

Australian Standards Give you the minimum levels of performance or quality for a
process or product.
1.2.2 Duty of Care

All personnel have a legal responsibility under duty of care to do everythin
reasonably practicable to protect others from harm by complying with s
practices.

This includes activities that require licences, tickets or certific

any other relevant state and territory WHS requirements. ———

Duty of care involves:

# Empl f-employed persons.

# Pers

he workplace.
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Review Questions
m What are the four (4) main types of WHS legislation/requirements?
1.

1.

N
&
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1.3 Workplace Requirements

Each workplace or worksite has a series of requirements, rules and procedures that need to be followed to help
the safety of everyone on and around the site.

These requirements and procedures may be different from site to site so it is very important that you determ
for the site when you arrive.

Before you start any work you need to consult with authorised personnel such as:
# Supervisors.
& Safety officers.
# Other hoist operators.
# Riggers.
# Maintenance personnel.
# Other personnel.
# Site engineers (if applicable).
# Site or operations managers.

These people can tell you about any workplace hazards and
workplace policies and procedures.

N
po ation to make sure you can follow

s, related to a high risk construction task will be

1.3.1 Work Method Statement

A Work Method Statement (WMS) details how spe
managed. It is developed by the employer for their e

Work Ifill a number of objectives:
' afe method of work for a specific job.
ovide an induction document that workers must read and

d before starting the job.

ssist in meeting legal responsibilities for the risk management
ess, hazard identification, risk assessment and risk control.

hey assist in effectively coordinating the work, the materials required, the
time required and the people involved to achieve a safe and efficient
outcome.

# They are a quality assurance tool.

so be referred to as Safe Work Method Statements (SWMS), Safe Work Procedures

emplate can be found in Appendix A.
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1.3.2 Manufacturer Documentation

All the equipment and tools that are used to operate a materials hoist will have manufacturer documentation, als
manufacturer instructions.

This documentation may include:

# Instructions for assembly and use.

# Maintenance schedules.

# End of use guidelines.

# Known hazards or risks.

# Important contact details for repairs or enquiries.
It is important that you follow the guidance
documentation as this will ensure all tools i ing used safely.
Reviewing this documentation is an imp HS responsibilities.

Not following guidance given in the man ctions can lead to unsafe
work practices which could lead t i ome cases death.

Manufacturer’s instructions are conducting a risk
assessment, or training a new tool or install a piece of
equipment. If you are ere hese documents, ask your
supervisor or manag

Review Questions
E What is a Work Method Statement?
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1.4 Gather Site Information and Plan Job

Planning the job before you start is an important step in any high risk work. You need to plan and be well prepa

hoist operations to ensure each task is completed safely and to a high standard.

You also need to obtain the relevant site information and relate it to your work activities

1.4.1 Planning and Preparing for Materials

Before beginning a job remember to consider:

# Job or Task Requirements — Think about everything the job in
including:

Communication methods to be used during the

Safe access and egress from the work area.

The location and specifics of the job.

The equipment that you will need.

The capacity and capabilities of the hoist to do the job*

OO0

# Priorities or Sequencing — Break the entire jol
logical order. When prioritising the tasks m
need to be completed before others can be

nd put themin a
ider what tasks

regulations or
y rules or

# Site Rules and Regulations — Find ou
site rules that affect your job. If you
regulations, speak to your su j

rmit to complete this
and that it is current. If you

# Permits and Procedures — Fj
job. If so you need to en
have any questions about
understand and apply apygsi at are in place for this task.
Procedures outline th

Emergency resp

Incident and ac

ciated personnel such as your supervisor to
ake sure you have all the details required to
This will include checking:

ments (WMS).

(SDSs).

-

S

| ¢}
’s instructions for plant and equipment use. ‘ \ g
This involves managing any risks or hazards that are present * \ ,'
ite and in relation to your task. R ‘
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All work must be in keeping with safety standards and workplace rules to ensure the
safety of all workers.

Review your task instructions, relevant permits or procedures and site,info
carefully and if you have any questions speak to your supervisor.

1.4.1.1 Emergency Procedures

Before undertaking any kind of high risk work you must make sure you are familiar with the
procedures. Operating a hoist can be extremely dangerous if you are not prepared, not using
equipment, or if you make a mistake. Knowing how to respond quickly in an emergency situatio
between a full recovery and serious injury.

Emergency procedures should include common workplace emergencies such as:
& Fire.
# Gas leak.
# Injuries and the administration of first aid.
# Flood.
# Structural collapse.

# Vehicular collisions.

*

Unexpected or severe weather conditions.

You will also find details of how to respond to each including:

T

* specific personnel.

emergency response equipment.

otified, how and what details need to be provided.
= ather.

to be avoided.

There may be additional requirements specific to the work
conditions including:
i C areas.

Review all s before starting any work and speak with your
supervisor r or you feel something has been overlooked or is
unsafe i
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Review Questions

E List three (3) things you need to consider before beginning a job?

1.

2.

3.
When reviewing emergency procedures, who do you need to if a
feel something has been overlooked or is unsafe?

unclear or you
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Make sure you talk to the right people. This can include:

# Safety officers.
# Site engineers (where applicable).
# Supervisors.
# Colleagues.
Managers who are authorised to take responsibility for the workplace or operations.

These people may have information about site hazards. It is important to communicate wit
officers before starting on a worksite to ensure that any workplace policies or site-specific p

§ds before you start

everywhere. A good way

1.5.1 Hazard Identification

Part of your job is to look around to see if
any work.

When you start checking for hazards, ma
to do this is to check:

4+ Up high above your hea re May be hazards above you

# All around you ve k'around to see if there is anything in the
way of where 0 e load/hoist.

Common workplace hazards related to materi €l
# Power lines. '
# Overhead service lines or pjpes.
# Personnel working near th gerous/hazardous materials.
# Bad weather conditio Other tasks being performed in

dangerously strong the workplace.
lightning or rain.

hink about what is under the ground).
urfaces and rubbish can all be dangerous.

# Hoist overload.

# Insufficient li

illumination. # Electrical hazards.
# Pede . # Hazardous manual tasks.
* nt. # Damaged or poor-quality

equipment.
.g. condition
# Falling objects.

# Falls from heights.
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1.5.2 Risk Assessment

Once you have identified the hazards on site or related to the work you will be doing you need to assess their riskalev

Risk levels are worked out by looking at 2 factors:
[ Consequence How bad will it be if the hazard causes harm?
[ Likelihood What is the chance of the hazard causing

You can use a table like the one shown here to work out the risk level:

Consequence
1. Insignificant | 2. Minor 3. Moderate 5. Catastrophic
First Aid Required Medical Attention Kill or Cause
and Time Off Worl Permanent

Likelihood Disability or Iliness
1. Rare Low Low Moderate
2. Unlikely Low Low
3. Possible Low Moderate
4. Likely Moderate Moderate
5. Almost
Certain Moderate

5. Catastrophic
Kill or Cause
Permanent

Long Term Iliness
or Serious Injury

Likelihood Disability or Illness
1. Rare Low Moderate Moderate Moderate
2. Unlikely Low Moderate Moderate

3. Possible
4, Likely

5. Almost )
BT\

ind of action needs to be taken, and how soon you need to act.

Extreme

The risk level will help y ork

N
&
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