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Overview
This online workbook is pre-course material only - you are still required to attend 2
practical session and successfully complets a practical assessment before you wil
be awardad 3 nationally recognized statement of attzinment

Take your time and read each section carefully, it might help for you to take notes
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The results of this will be sentto your trainer as pan of your course assassment

What you will learn
This course is designed to help you understand all of the elemants reguired to Plan

and Organise Work.
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Lesson 1 of 58

1.1. Introduction

This course is based on the unit of competency RIIBEF201E Plan and Organise Work.

You will learn about:

Planning out your work based on

= Health and safety reguirements.

= Paolicies and procedures.

= Your own roles and resgonsibility

= Environmental protection reguirements.

» Work instructions.
Inspecting and pregaring the work area.
Choosing and checking your tools and eguipment for the work.
Identifying materials that need to be handled safely.
Carrying out your work safely.
|dentifying any issues with the work process and taking steps to improve it.

Cleaning up after the work is done and carrying out any housekeeping or

maintenance activities.
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Lesson 11058

1.4.1 Sources of Work Instructions

Sources of information that can help clarify work instructions include

Health and Safety Instructions —
Workplace and Industry Instructions -
Product or Material Instructions -
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Quastion

01/02

Section 1: Question 1 — Where will you find information
such a3 site details, task detzils and emergency
procedures?

(] In your WHS guidelines.

) Inthe Codes of Practice.

I::] In your emengency procedures.

) In your operations documentation.

Ll




Queszion

02/02

Section 1: Question 2 — Select three (3) details that can
be included in &n Envircnmental Management Plan.

i Moise control.
[ Water quality protection.
i Fe-uss of hazardous materizls.

I:l Reparting of hazardous waste materials
on site.

|:| The contact details for the
Environmental Protection Agency (EPA).

] Wasts managemant.




